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Class Policy and Rules 

1. Be ready to work immediately when class starts.  Always have your trapper and writing implements (five SHARPENED pencils/lead).  Any other materials you need for class will be written on the white board by the lockers- check before class. 

2. During class your job is to be attentive, to participate, and to ask questions.  Often you will be asked to participate by volunteering your writing.  At the same time, learning occurs when you listen to others. Inattentiveness, idle chatter, distracting others will not be tolerated in class.  Penalties will include ejection from class, parent notification, loss of recess/break privileges.

3. If you miss a quiz or test due to absence, expect to take it the day you return.  If you are late and miss a quiz, arrange for a make-up later the SAME day.  

4. If absent, it is your responsibility to get your homework by calling classmates or, if parent notifies office, have a classmate collect your work.  In addition, it is mandatory to check with me after you return to see if there is anything you need to make up.  Often writing homework is an extension of classwork and can not be easily made up unless you receive direct instruction. 

5. It is also your responsibility to hand in all missing work and to meet all deadlines.  Homework due the day you were absent has to be turned in the day you return or will be considered late.  You have two days after you return to turn in make up homework due to an illness.  If you know you will be absent ahead of time, it is also your responsibility to notify me and prearrange homework, if possible.

6. Late homework receives an effort grade of 4.  If a letter grade is assigned, you will receive a deduction of one letter grade for every day that it is late.      

Rules to Maximize Learning:

1. All handouts and writing pieces should be kept in the trapper behind the LA tab, unless transferred to LA binder which is kept in the classroom at all times.

2. Regarding the vocabulary words:


a.  Know the vocabulary words before you start the exercises.     

b.  Say aloud each word. Use pronunciation guide. Understand the definition(s) along

      with the part of speech. .     

c.  Read sample sentences to learn usage.  

d.  Spend time to study a few words each evening.  Do not wait for the last minute to 

     study the vocabulary.  Expect daily check-up quizzes.
 

e.  Apply definitions when completing exercises.  Think through.  Don’t guess. 

3. Pay attention in class.  Don’t zone out.  Ask if you miss something.  
4. Write homework legibly, verbatim, with explanation.  By the end of the day you will not remember what the homework is unless you write it down adequately. “The palest ink is brighter than the brightest memory.”
5. Save work on flash drive. Make sure Word versions are compatible.  If not, ask how to save properly.  Back up your work at home on hard drive and also flash drive to bring back to school.  Always save your work, even if you think you have no need of it.  Save all writing.  

6. Have supply of printer paper, ink cartridge. (Parents, please)

7. Must have parent note to print at school if printer malfunctions at home.

8. Completed homework left at home or not printed is still considered late.
9.  It may not come easily to some students, but learn to ask for clarification if

     instructions are unclear or not specified.  See me during breaks.

Homework, Quizzes, and Grading

1.  Heading on all papers and homework should include a complete heading on the top

      right hand corner:


a.  Name/number


b.  Subject


c.  Full date written out -  December 2, 2006, not 12/5/06

2.  Ripped, torn, or ragged-edged papers will not be accepted.   Unless rewritten, 

homework will receive a late grade or zero. Illegible homework falls in the same category.  

3.  Use font size 12 for typewritten work.  Use normal margins.  All work,

handwritten or typed, should always be double spaced to allow for  revisions, comments, corrections.

4. You have to spell and proofread your own work.  Do not allow the computer to usurp your job.  Needless to say, proofread the work you hand in before and after it is printed.  Illegible work or papers that do not observe the labeling rules specified above will receive deductions or returned unread. 

5. Save all work on flash drive or CD.  (Remember to back up your work at home on hard drive also.)   Make a habit of keeping flash drive in trapper to bring back to school.  Always print a hard copy to turn in. Do not spend all that time on homework only to receive a late grade or zero because you did not turn in hard copy of homework.

6. Learn to pack homework and backpack after checking against homework notebook.  This will save everyone including you a lot of heartaches, tears, and grief.  

7. Plagiarizing and cheating “breaks the relationship of trust needed in order for learning to take place.”  This is a most serious academic offense and will be dealt with severely.  Whether you copy from others or allow others to copy from you, both parties will receive a zero and face serious penalties. 

7.  Your grades will be calculated as follows:


Composition  - 50%,  
Vocabulary – 30%,
Grammar - 20%

8.  In addition to an effort grade, daily homework is calculated as a test grade that’s

     averaged in final grade. Midterms and finals are averaged in during the second and 

     fourth quarters.

